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Roster Verification provides teachers of tested grades and subjects the opportunity to review and verify their student rosters to ensure the accuracy of
the information used to calculate Transitional Student Growth Data.
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https://leads13.doe.louisiana.gov/cvr/

Gretting Started in CVR

Register/Reset Email or Password A/l Users

Welcome Screen Login Screen Registration Screens
Continue Register
Select a
. . . . , I Enter a valid
Continue to registration Select register to Search for login code 5 e,c t .
. > S g »  questions [P email
and login screens proceed your profile and
B and answers address
> Reset email
»  Reset password

Login to CVR All Users

Welcome Screen Login Screen

Continue Register
Continue to registration |  Enter login code
and login screens and password
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Access Management (Data Managers)

Adding Teachers Data Manager

Login Account

Update
Click ‘Save
. el , Select ‘Go’ to Select ‘Add’ to Enter relevant data (User Changes’ to
nter ‘Last Name > find the user you »  addanew »  Group, SSN, Last Name, First >,
(and other search data) . L add the
are searching for user Name, District, School) ST

Note: To add users other than teachers, contact the CVR help desk.

Resetting De-activated accounts Data Manager

Update
, , Select ‘Go’ to List of employees Select applicable Click ‘Reset’
;:;itrh:zseiﬁgzza ) » find the user you »  matching your search om 7: ce > to reset their
are searching for criteria will appear pioy account.

Note: If the account has been de-activated, there will be a ‘D’ under the status
column. Once the account has been reset, the user will need to re-register as if
logging in for the first time.

Louisiana Relieves 4



Roster Verification Management

(Data Manager)

o

Add Classes Data Manager

Class List
Update Add Class Page
Use toggles to
Select ‘Add - .
select school Class’ to add | Usedrop-downtoselect [ > |  Select ‘Add-Class’ to R lWhen ﬁ”;Shf‘%a‘:d’”gt
and teacher to available courses . » classes, select ‘Return to
review ot o kil select applicable class Update Class List’

Note: Only Data Managers and CVR Help Desk may add classes.

Remove Classes Principal, Data Manager

Update
e egigilas i aslize: Review classes for the Forheazh C/(Z;SS' indi;;:ate
— ether the teacher
School and Teacher to h w L Select ‘save changes’ to
. teacher meets criteria for
review ’ . save all work.
teaching by selecting
‘No’.

Note: Both Principals and Data Managers may remove classes from a teacher’s Class List.

Louisiana Relieves 5



Roster Verification Processes (Principal)

- AN AN ™ e~ .-

Review/Update Class Lists Principal, Data Manager

Class List
Update
o tesls o e For each class, indicate
99 Review classes for .|  whether the teacher meets .| Select ‘save changes’ to
School and Teacher to > . , >
. the teacher criteria for teaching by save all work.
review N Ap NI
selecting ‘Yes’ or ‘No’.

Review/Approve Student Roster Changes Principal

Student List Tab Update (Changes Only)

Update Print
Teacher edits rosters and _| Review changes made in -~ Modify changes as
saves changes g CVR by teachers - needed

Verify Data Principal

Student List Tab

Complete Verification

Principal has reviewed all
changes and confirms no
additional edits are
required

Check checkbox to indicate all
changes are completed and
reviewed by Principal.

A 4
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Roster Verification Processes (Teacher)

P :

Add/Remove Students; Request Student Roster Changes Teacher
Student List Tab

Update
If a student does not
meet criteria, use
For each class. use checkbox to indicate
Review . , o Review each student student not in class. Save changes
» ‘Select’ to view student >
classes on the student roster. when
roster nished
If a student is missing, finished.
use ‘Add Student’ to add
the student to your class
Note: Teacher will need to add students to create roster for added classes Y

Verify Data Teacher

Complete Verification

Teacher has reviewed all Check checkbox to indicate all
classes, requested »  changes are completed and
necessary changes reviewed by Teacher

Review Verified Data Teacher

Verified Data Tab

View
Review For each class, use Review data submitted
» ‘Select’ to view student > for student growth
classes ;
roster calculations

Louisiana Relieves 7



Roster Verificakion Processes

»

(Principal/District)

Verification Completion Report Superintendent, Principal, Data Manager

Report

Verification Status

»

Select ‘Verification
Status’

A 4

Use toggles to select
school year, District, and
school

Select ‘Run Report’

PDF report will generate.

Verification Summary Report Superintendent, Principal, Data Manager

Report

Verification Counts

Select ‘Verification
Counts’

A 4

Use toggles to select
school year, District, and
school

\ 4

Select ‘Run Report’

A\ 4

PDF report will generate.

Louisiana Relieves




Login/Registration Screen

To register for the first time,

/ click “Register”

e Although you may use the same Login
site for the first time. Code to register, you will need to register
separately in CIS and CVR.

Login here if you have previously registered. You must register before using thi

Personal Login Code: | forgot my Code
Password: | forgot my Password

Once registered, enter your
‘Personal Login Code’ and
password to enter the site.

|:| Change Password |:| Change Email Address

Louisiana Relieves 9



Registration Screens

Please select your School District and choose EITHER section 1 or section 2.

... Then enter your Social Security Number and Name as indicated, and click 'Submit'.

Your School District: [ setectone v

Social Security Number: l:l (LAST 4 SSH Digits only)

or

Social Security Number: I:l (ALL 9 SSH Digits)

zZo--ome =zZo--ome =

oWelccme LEASTAFF3 STAGING! 9
Please enter a Password of your choice then Re-enter it exactly

If you are not LEASTAFF3 STAGING, please ciick below the same way.
| Tm not LEASTAFF3 STAGING. |
Passwords are case sensitive.
Otherwise, enter a Personal Login Code of your choice, Re-enter it exactly the
same way again, and click ‘Submit. You wil be asked for this exact Personal
Login Code in the future if you log into the HCS system again.
Sl |
Save Changes
Save Changes
lease choose two questions and enter the ai 10 each question. These will be used in case you forget your password.

Questonz [em v

Answer: I

Please enter your Email Address.

Your Emai Address will only be used to notify you of any change to your account

Email Address: I

Re-enter: ‘

Save Changes

1 da not have an Email Address

Louisiana Relieves

To locate your CVR profile, enter
the social security number your
district has on file

Before you can register your account,
your district must add you to CIS

Select alogin code (this is the
username you will use to log in to CVR)

Select a password

o Select security questions
(these will enable your to retrieve your
password, if lost)

Enter a valid email address

10



Access Management

Update

[ statewide Statistics

11,278 : Kctive Accounts

128 : De-activated Accounts
12,755 : Unused Accounts
24,210 : Total Accounts

Selection Criteria for Account List

4405 : Retive, not accessed past year
43 : De-activated, not accessed past year
21,257 : Teachers
2,820 : Principals

13 : LDE Admin
187 : LEA Data Mgt
93 : LEA Supt

35,433 : Successful logins
12,280 : Unsuccessful logins
2 : Unsuecessful Registration
Attempts Today

| SSM: |

Re-setting existing accounts

Last Namggey [Fomre=s | First: |

| Login Code: Status: + | User Group: w

st Successful Login Date: I:l

Successful Login Count: —

Account List

eethiame Firsthians

Last Login

Unsuce. Login Cnt.:

illnsuce. Attempts

) —

Status

A=Active;

D=Na-antivied

To re-activate existing accounts, first
search for the profile, and then select
“Reset”

|zouoREAL CVR_TEATHERS TOVI010 23531 M
|BovoREAL CVR_TEACHERS

SOUDREALLL CVR_TEACHERS H

== ! CiRTeacozn  see tasses : : . osst Adding new teachers
|souoREAL CVR_TEACHERE

[12345678810.
U

* Toadd a new account, first select “go’

(" pia] and then “add”.
2 N\

Add New Account

Enter information for new teacher.

User Group: Beginning School Year: 2012 Processing Period: 4

School District: [sekst one v|
Save Changes ‘ | Cancel

11



Class Listk Screen

® CURRICULUM VERIFI TION AND RESULTS REPORTING PORTAL Log OFf | Restart | Hel
Select teacher

[0 | studentlist || VeriiedData | [ TeacherResubsReport |

School Year: 2012-2013 ¥ | e
School District: - -

Review classes

<

School:

<

Teacher:

<

Both Principals and Data Managers may

INSTRUCTIONS e Add Class review classes.

Use the drop-down list to select a teacher
Review the classes for this teacher and indicate whether the teacher meets the criteria for "teacher taught class.”
When finished reviewing, save changes.

Hover over the column headers below for further direction. 2 |ndicate Whether teaCher meets
Class List for Teacher. criteria for teaching the class

Did Teacher Teach Class? Course Course Name VAM Code Teacher Name : . . .
3 @vee Ono 001971 [180308  |MATHEMATICS; STH GRADE DEFT. MATH ARABIE, CLAIRE W IA Criteria for a teacher teaching a class:
Ove Oho 001513 (180308 |MATHEMATICS: 6TH GRADE DEPT MATH ARABIE, CLAIRE W * Teacher was primary Educatorfrom
Oves @ no 001110 (120311 |[READING: 6TH, TTH, AND 8TH GRADES DEPT. ENGL ARABIE, CLAIRE W 1 0/1/13 — 3/21/14
C_)YE @ No 001112 (120311 |READING; STH, TTH, AND 8TH GRADES DEFT. ENGL ARABIE, CLAIRE W e Teacher missedfewer than 60 days Of
Ovee @ no 001113 [120311  |READING: 8TH. TTH, AND 8TH GRADES DEFT. ENGL ARABIE. CLAIRE W v

* Teacher missed fewer than 60 days of
teaching for the academic year.

= = e S " teaching for the academic year.
e Save Chal

School Year: 2012-2013 e
School District: Pelican Parish o o o
School: Egret Elementary You are in ADD CLASE mode for Teacher v
Course: X
MATHEMATICS; 7TH AND 5TH GRADES DEFT. ¥ Save chan ges

Class List From Curriculum [ Return Te Update Class List ]
|  ClassCode |  ClassBeginDate | _ ClassEndDate | Courselype |

Add-Class 6317 &6/2010 5202011 RS

Add-Class 6217 262010 5202011 RE

Add-Class 6357 &6/2010 5202011 RS Ad d a CIa.SS

Add-Class o &6/2010 5202011 RS

AddClass = aeario sa0at e If a class is not available, it may be

added by a Data Manager only.

Loulstana Relieves 12



Skudent Lisk Sereen

o

| — Select Class
e EIFEIE @ If a clgss is missing, contact your
School District: Peiican Parish = Principal and/or Data Manager.
School: Mallard Middle Math and Science v
Teacher: Charlie Chickadee A4 . I , I
— se ‘select’ button to select and
Class List Student List for Class 015273 P re H e t d ent roster
vView Stu S
BT T )M
015273 ENGLISH; 6TH GRADE DEPT.
Bella Bugatti B (= :
Stk ol ol Mt o B E Remove students from class if
Select 015278 120305 ENGUSH 6TH GRADE DERT Daniel Delorean M 1012000 [T i . .
Fosnozot [ they do not meet criteria
Jerry Jaguar M 21111999 ] . . 3 ) )
o——— g e Criteria for lnclu.d/nq a studerft in the class:
Matthew Mustang M so1M%88 [ » Student was in class (continuously) from
TessaTesha F 9022000 [ |~ 10/1/13 - 3/21/14 (for a full year class).
27 Students. If you have no changes, ‘Select’ another Class. 5 * StUdent was in CIGSS (Cont,n Uously)
Any changes will not be saved unless you click 'Save ghanges'. between start of class - 3/21/14 (if a term
7 class).
[ Upate PRTTYET o) / * Student was not absent 20 or more
School Year: 20122013 K e consecutive day S.
::::‘T::i:;m: ;‘:Iiw‘& B You are in ADD STUDENT mode for Class 015273 ENGLISH; 6TH GRADE DEPT.
R Add students to class
i e If a student meets criteria, but is missing
e P = )
e Student 'AUDOBON S 0 from roster, add the student to the class.
Add-Student BERYL THIRD F
Add-Student ADAMS COOPER FFTH M
Add-Student ADAMS DIAKMOND NINTH F

Save changes and continue to
next class

When all roster changes are made, verify
Enter the student's Last Name and First Name (or partial names, or leave Blank) and Click the ‘Go!" button to view the students. Then click ‘Add-Student to add & that roster Ver[fica tion has been com p leted.

student to this class. When finished adding students, click '‘Return To Update Student List'

Louisiana Relieves 13



Student List Changes

B |

ETZ203) Update (Changes Only)

School Year: [2012-2013 E]
School District: | Pelican Parish x
School: | Egret Elementary bd

Check Box Instructions: Not In Class: Check this box if the student needs to be

removed from the roster for any of the appropriate reasons.

List of Student Changes by Teacher

Student Teacher Name Class Course Name Student Name
Added

Dianna Dove

Y Dianna Dove

=<

Dianna Dove
Dianna Dove

Dianna Dove

< =< =

Dianna Dove

Eliiott Eagle

Elliott Eagle
.-111213141516171819820...

Q24053
Q24052
024050
Q24051
0175

024012

SOCIAL STUDIES. ELEMENTARY GRADES Sharen Shark
LANGUAGE ARTS. ELEMENTARY GRADES Cathy Carp
READING ELEMENTARY GRADES Cathy Carp
MATHEMATICS: ELEMENTARY GRADES Cathy Carp
SCENCE. ELEMENTARY GRADES Cathy Carp

SOCIAL STUDES. ELEMENTARY GRADES Cathy Carp

SOCIAL STUDES; ELEMENTARY GRADES Fredrick Flounder
MATHEMATICS. ELEMENTARY GRADES Fredrick Flounder

HEDDDDDH@

Review all changes submitted
for teachers at your school

Reverse changes (if necessary)

Louisiana Relieves
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Verification

EEHIEI‘ Verified Data ’ Teacher Results Report '

Update Complete Verification

=1 This is to certify that | have carefully viewed all my When .a” changes are made:
class Rosters and updated the student list as needed. verify your completion

Louisiana Believes 15



Verified Data

P

Veriﬁed Data i

View DRI,

Select class to review

School Year: [2012-2013 roster
School District: ‘Feﬁap—a—rgh :
School: Nuthatch Learning Academy |w|
Teacher: Harriett Hummingbird B

Class List for 9 16 Students are enrolled in Class 001027

& Course Name Name Sex Birth Date NotiIn Class VI ew StUdentS n rOSter
et ois 207 SOCALSTUDES T AND 5T GRADES DEST Barry Bear M 30211998 - and verified changes
Select 001027 220078  SOCIAL STUDIES TTH AND 8TH GRADES DEFT. Becca Bear £ 3/02/1998
Select 001028 220073 SOCIAL STUDES 7T+ AND 5T+ GRADES DEFT. Corky Coyote M 8/10/1999
Select 001029 220078 SOCIAL STUDIES 7TH AND 5TH GRADES DEPT. Diane Dingo £ 713111998 =
Select 001035 220078 SOCIAL STUDIES 7T AND 8T+ GRADES DEPT. Hermione Horse F  9/02/2000
Select 001037 220078 SOCIAL STUDIES 7T AND 8TH GRADES DEFT. Isaac Impala w  12/01/1999 L
Jeffrey Jaguar M S/06/2000 Print PDF summary of
Leslie Lion F  T/04/1999
roster chan
Patrice Puma £ 312711999 oster cha g es
Robert Rhino M 3/14/1999 i -
,..fq Loulslana Department of Education P 1t
\.-Ir'> curriculum Verification and Results Reporiing e i

Student Aocier Ey Clacs Anport
A Of Bobool Year 2012-2092

Sponsor

it

Course:

Class

Teacher

Etudant Hame Gander Birth Dais Student Not In Clace Etudent Added

F 12r7r1998
F &14r1993
M SHIErT38
M ]
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Verification Completion Report

— ot

Exput Select school year,
[ Verticaton Gounts | district, and school

Verification Status

f\\ Louisiana Department of Education

g Curriculum Verification and Results Reporting Select ‘Run Report’ to
Teachers Roster Verification Report view a PDF summ ary of

School Year: 2012-2013 . . .

School District_ Pelican Parish verification completion for

Sohook Junco Junior High all Principals and
Principal: Jane Jayhawk Teachers.
School Teacher Roster Verified Verification Date Teacher Did Not Teach

Any Classes/Teacher
Does Not Have Any

Students On Rosters

* Teachers who were marked

000000 — Junco Junior High BOBWHITE, BETTY Y 4/08/2014 N ‘Did Not Teach Class’ for all
000000 — Junco Junior High  CONDOR, KEVIN N Y classes in applicable course
codes are considered
000000 — Junco Junior High GROSBEARD, GEORGE N N ‘Removed’.
000000 — Junco Junior High KILLDEER, KELLY Y 4/10/2014 N B * Teachers who have no students
in any applicable courses are
Number of Teachers Verified: 1 considered ‘Removed’.
N::‘:;;f;ej‘:z:':z:::izizj ’f * Of the Remaining Teachers,
Number of Remaining Teachers Verified: 0 1009 should ve”fy rosters.
Number of Remaining Teachers Not Verified: 16
Total Number of Teachers: 17
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Verification Summary Report

Select school year and
district

[[Class List | [ studentList | [EEECT L0l | Login Account
i

Verification Status

Verification Counts

(1 1
f‘ W, Louisiana Department of Education 4/a2014 279 _SeIeCt Run Report’ to
N Curriculum Verification and Results Reporting view a PDF summary of
Roster Verification Report - Principals and Teachers Count verification for all schools

Echool Year: 2012 - 2013

ZEchool Digtrict: 004 - Acadia Panzh
Schiool Atlsastone |Mumber of |Mumberof|  Total  |Todal Total Total Humber |Tofal Mumbsr | Percentage of
Principal has | Teachars | Teachers | Number of | Humbsar of | Number of | of CVR of CVR CVR Teachars |of Rostars
Verifed Verfad Mot Taachers | Taachers |CVR Teachars fo Teachers fo o Verity Raviewsad by
Roaters? Werlfled Removed |Teachsrs |Login Varlfy Rosters | Rosters Principal
000000 —Junco Junior High YES 1 16 17 1 16 i} o o 3333
000000 — Junco Junior High WO i 9 9 1 a o ] ] ]
000000 — Junco Junior High NO o 13 13 0 13 i ] ] ]
000000 - Junco Junior High NO o 7 7 3 4 i ] ] ]

* Teachers who were marked ‘Did Not Teach Class’ for all classes in
applicable course codes are considered ‘Removed’.

* Teachers who have no students in any applicable courses are
considered ‘Removed’.

* Of the Remaining Teachers, 100% should verify rosters.
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FAQs and Addiktional Resources

FAQs:

*  Which grades and subjects are included in roster verification?
Math/ELA Core Courses (3" — 8th grades); Science/Social Studies Core Courses (4t — 8th grades); Algebra 1 EOC (including 9t" grade); Geometry 1 EOC (including
10th grade)

. | am a current teacher, but the system does not recognize me as an authorized user, why?
Please check with your District CVR Data Manager to make sure that the first and last name you are using is what was entered in PEP (sometimes a person’s first
and middle name are entered in together as the person’s first name and therefore this is what you would have to use to register with in the CVR).

* My account says it has been deactivated, what do | do?
You may contact your local District CVR Data Manager and your account will be reset. Once your account is reset, you will then have to re-register and create a
new login and password.

* There are classes/data missing under the ‘Student List’ tab for me to verify, why?
If there is no data, either you do not have any core courses with students OR the verification period is not open. Check to make sure the portal is open for
verification on the front page of the CVR. If the portal is open and you believe you should have data, please contact CVR Help Desk. If you are either missing an
entire class or have a class listed on your roster that you did not teach, you may contact your District CVR Data Manager and the appropriate class(es) will be
added or removed.

| am trying to add a student to my roster, but cannot find the student in the ‘Add Student’ function.
Make sure that the student you are trying to add is coming from the same district. You cannot add students coming from another district. If the student is coming
from within the same district and you still can’t find him/her, please contact CVR Help Desk. You will not be able to add 11t and 12t grade students.

Why can I not add students to my roster that moved in from another district and why do | not need to add them to my roster?
Students cannot be added from other districts because of confidentiality reasons. Personnel in one district are restricted access to another district’s data. If a
student moved into your district/classroom during the year and they were not there for the entire course length, the student will not be linked to you for your
transitional student growth data.

Additional Resources:

. Compass End-of-Year FAQ

Where to go for help:

* For questions about Transitional Student Growth Data and CVR, email CVR Help Desk
* District Compass contact list
* Data Manager contact list


https://webmail.la.gov/owa/redir.aspx?C=f0ulTcbEfkmhfcuPiUD7fb5fYLIgKdEI15DcxBiww3nQFqTlouTM8BmQsxt9pHlCdGquAuRNm98.&URL=http://www.louisianabelieves.com/docs/default-source/links-for-newsletters/compass-end-of-year-faq.docx?sfvrsn%3d2
http://www.louisianabelieves.com/docs/teaching/2013-2014-district-compass-contact-and-administrator-list.pdf?sfvrsn=12

